
 
CONFIRMED MINUTES of Meeting held on: Monday 9th December 2019 @ The Pavilion, Binsted 
  
Councillors present: Cllr’s Ron Neil (Chair) Debbie Brooks, Robin Warnes, Geoff Woollen. Alison 
Melvin and John Coney. Clerk Sue Hodder and Deputy Clerk Karen Ray.  
 
 

 

19/091 Apologies for Absence: Cllr John Retallack (home after recent fall and progressing 
well) 
Resignation received from Elizabeth Savory  

19/092 Chair’s Announcement 
Thanks to both District Cllr’s for attending  

19/093 Minutes of Monday November 4th 2019  
Matters arising:  None 

19/094 Declarations of Interests: Councillors are reminded of their responsibility to 
declare any disclosable pecuniary interest which they may have in any item of 
business on the agenda no later than when that item is reached. Unless 
dispensation has been granted, you may not participate in any discussion of, or 
vote on, any matter in which you have a pecuniary interest. You must withdraw 
from the room or chamber when the meeting discusses and votes on the matter. 

19/095 To consider requests for Dispensations to allow Councillors with Pecuniary 
Interests to speak and vote 

Personal: (item A & D on Planning) RN has worked with the architect on different 
projects 

19/096 District Councillor reports: 
Cllr Ken Carter: See Appendix A 
Cllr David Ashcroft: Talked about an appeal to Town and Parish Councils to involve 
schools with tree planting. Cllr Coney had spoken to District Cllr Tony Costigan 
regarding this initiative who confirmed there was no budget at present for 
purchasing.  

19/097 Questions from members of the public (including those received by post or e-
mail. 
E-mail received from a member of the public (Appendix B) 

19/098 Planning: (Appendix C) 

19/099 Finance and Governance 

• Bank Reconciliation      Agreed no issues                            Prop RW    Sec DB 

• List of Payments            Agreed no issues                            Prop RW    Sec DB 

• Audit Report                   Noted 

• Draft Precept 2020/21 (Appendix D) 

• Donation thank-you letters received from: Homestart/Revitalise/Victim 
Support 

19/100 Committee Report 
Highways 



 

• School flashing sign: We are still awaiting correction of the timings by SSE. 
RW has asked the head of Binsted School to chase as well 

• Binsted school bus park: The design and plans for the site have now been 
received. The outstanding matter of the Oak tree, as detailed in the grant 
confirmation letter from SDNP, is still awaiting a report. Councillors were 
happy with designs. RW will go back to HCC highways and confirm the 
feedback and await the tree report. A date has not yet been set for works 
to complete. 

• Speedwatch update: Update on this project is that the intended start date 
is March 1st 2020. RW has asked if we could bring forward to Feb 1st 2020. 
All positions approved except lamp post in School Lane Rowledge. RW has 
asked Karen Brisley (HCC) for a progress report on Speed Reduction on 
A325. It appears Ian Janes HCC is still reading through surveys.  
The next Highways meeting is pending awaiting the above issues to be 
answered. 

Working Party: 
The Blacknest Fields: See Report from Chair (Appendix E) 
Discussion followed with Councillors expressing different views. JC (Chair) 
suggested we put an options list together for all councillors to comment. AM felt 
the starting point was an ecological survey on the land. It is a natural piece of land 
and there is a need to understand what function the land has at this present time. 
RN suggested we look at all the options and then move to a stage to enable 
costings. DB, we bring Working Party together look at costings and maybe have a 
standalone meeting. GW reminded all that the original survey said the land was 
under used. JC asked if the Council were in favour of renting out (as per letter 
received from 3 local residents)? DB explained a formal agreement would need to 
be seen to look at a proposal. RW felt this was a good idea and that a public 
meeting would be in order to discuss this matter  
Rec & Pavilion: AM confirmed that the meeting has been put back to January 14th 
2020. Still awaited are costings from RN & GW. Concern was raised that matters 
are still outstanding. AM has asked that all costings are with her by January 1st. All 
councillors agreed that they would be happy to move meeting to a later date if 
necessary. 
Rights of Way: See (Appendix F) 

19/101 Clerks Notices: 

• Binsted Croquet Club: Letter received from the club requesting 
the possibility of a second Croquet Lawn. This was agreed as long 
as the club were in agreement to cover costs. The Chairman to 
contact the club. 

• Alice Holt Community Forum: An e-mail has been received asking 
if the Council were able to provide a member to attend the twice 
yearly, meetings. GW agreed that he would attend.   

19/102 Chairman’s Closing remarks 

• Confirmation to go ahead with the sale of the Container at Holt Pound. 

• Thanks to GW AM & RW for their work on the Phone Box in Binsted. 

• Thanks to all involved in the recent gathering of the BPC 

• The Chair wished everyone a Very Happy Christmas and New Year and 
thanked all for their support during 2019. 

 

 Meeting closed @21.30pm 



Appendix A 

19/096 

Binsted PC Report – 9 December 2019 District Councillors Report 

 

1. Major Site Consultation results.   Analysis of major site consultation continues and 

is proving to be a dauting task with over 3500 responses to deal with. 

 

2. Staff Update.  Two senior members of staff have had their interim titles confirmed by 

the Joint HR Committee. 

 

Simon Jenkins is now confirmed Director Regeneration and Place. 

Lydia Morrison is now confirmed Director Corporate Services and s151 Officer. 

 

Subsequently, Council ratified the linking of Chief Finance Officer (s151) to the 

Director Corporate Services post. 

 

3. Development Policy and Affordable Housing Panel.  Meeting originally scheduled 

for 4 December 2019 has now been rescheduled for January 2020 – presumably 

connected with item 1 above. 

 

4. Tablets.  Item in previous minutes stating that these items are no longer required has 

been noted.  However, the decision regarding disposal is not the PCs.  Also, the 

paperwork now needs to be updated for audit checks. 

 

5. Climate Change.  Plans to commence work regarding the Parish Councils approach 

to Climate Change fell by the wayside following the resignation of the PC Lead 

Councillor for this topic (Elizabeth Savory).  No reason given. 

 

Ken Carter 

9 December 2019 

 

 

 

 

 



Appendix B 

19/097 E-mails received 
 
Extract of e-mail received from Member of Public. 
 
I am familiar with the council’s requirements for record keeping which I have today double checked 
with the office of the information commissioner and the local council monitoring officer. I was 
generalising previously-below is a list of the explicit areas I believe Binsted Parish Council does not 
keep records in-line with current requirements. 
Records to retain permanently-agreements and contracts-and all materials relating to this-this does 
not happen in all cases-e.g. Cricket club ordering materials for the maintenance of the cricket square 
without any agreement to do so with the council. 
Items to retain indefinitely for legal reasons-quotations and tenders-and all materials relating to this-
this does not happen in all cases e.g. Purchase of latest computer equipment in excess of agreed 
sum by council in meeting yet the purchase still went ahead. 
Items to retain for at least 12 years-wages books-no one has a wages book but more importantly 
there is no justification anywhere of any expenses or overtime claimed by the clerks. 
Items to retain for at least 6 years-applications to hire, lettings diaries and copies of bills to hirers-
this does not happen and there are no records of this activity kept by the council. 
Items to retain for at least 5 years-scales of fees and charges-this does not happen-there is no 
transparency or record keeping about this for public scrutiny. 
Items to retain for the last completed audit year-time sheets-this does not happen-neither clerks 
maintain time sheets. 
I therefore do believe that the facts demonstrate that proper records are not being maintained and 
that the council (including current employees) is therefore negligent in its work. I apologise if this is 
not acceptable to hear for the clerks and to the rest of the council. I wish for this matter to be raised 
by the council in the next parish meeting and for the council to acknowledge this as well as 
addressing what steps it will be taking to remedy this situation. This e-mail exchange and its content 
should be mentioned in the matters raised by parishioners. 
 
Cllr Debbie Brooks response: 
There are two points I wish to raise before answering the specific points raised by this member of 
the public. Firstly, The Local Governance Transparency Code 2015 very clearly states that the 
requirement to publish only applies to local authorities including Parish Councils with an annual 
income or expenditure (whichever is the higher) over £200,000. Our income is well below that (for 
example, next years projected income including council tax precept, grants and donations, income 
from CIL and other income is £99,396.00. The Transparency Code sets out the minimum data sets 
which should be published-for example, spends over £500, salaries of senior staff, organisational 
drafts, contracts and the location of public land and assets of course, notwithstanding the fact that 
the council is exempt from publishing our data we actively support and comply with the 
requirements of the Freedom of Information Act 2000 as well AS THE General Data Protection 
Regulations. 
Secondly, in May this year we had a new chair of the council. I took the opportunity in May to meet 
with him and conduct a wide-ranging review of our policies, procedures, strengths and weaknesses. I 
also looked at some of the environmental scanning to try to anticipate any future challenges. We 
identified a number of practices and procedures that needed significant improvements, as well as 
some projects which had been significantly overlooked. One of these pieces of work was to be 
compliant with the FOI Act 2000. Over the past few months significant work has been done in order 
to educate key members of staff as well as to ensure compliance. You will note that we have 
published our Retention Policy and over the next few weeks the remaining policies will also be 
uploaded. Also available very soon, will be a dedicated section where any FOI request and 



subsequent response will be published for all to see. Additionally, Cllr Neil and I have implemented a 
number of other practices as business as usual. Cllr Neil, I had intended to brief colleagues about our 
work early next year, however having received this e-mail from a member of our Parish (M.O.P), it 
would seem timely to do this now. 
I will now cover the points raised in the e-mail. The M.O.P states they believe there are a number of 
areas where they believe BPC does not keep records in line with current requirements. 
 
Q. Records to retain permanently- agreements and contracts-and all materials relating to this-this 
does not happen in all cases-e.g- cricket club ordering materials for the maintenance of the cricket 
square without the agreement to do so within the council. 
A. This refers to a contract that BPC has with Rowledge Cricket Club (RCC), it has been in existence 
for a number of years and BPC holds all of this information. The detail of ordering materials is the 
responsibility of RCC a swell as it being at their request. Under the Transparency Code we are not 
legally obliged to publish any details, nor will we make this information readily available anyway on 
our website. That said, should we receive any written requests about this detail we will apply the FOI  
act to it. 
Q. Items to retain indefinitely for legal reasons- quotations and tenders- and all material relating 
to this- this does not happen in all cases-e.g Purchase of the latest computer equipment in excess 
of agreed sum by council in meetings, yet the purchase went ahead. 
A. All items that are required to be retained for legal reasons are kept for 6 years. This is standard 
procedure for all councils. The Limitation Act 1980 plus the VAT Act 1994 state that the only item 
which should be retained for 12 years (of this nature) is leases We have none. 
In terms of purchase of 2 laptops for the council clerks, these were completed on 26.11.18. There 
were significant delays in the purchasing of these by a former councillor so I took responsibility for 
organising this as Chair of the Finance & Governance Committee. Council minutes from October 
2018 state that quotes were passed to Cllr Salisbury for comparison. In the November 2018 Council 
meeting, minutes state that £1200 budget was agreed by full council. The cost of the laptops where 
over the budget by £162. This was due to software purchases in addition to the equipment. This 
payment was put to Full Council in the December meeting, the minutes of which were signed off by 
the then Chair of the Council Claire Fargeot. In addition to this she also sent me an e-mail agreeing 
this payment. 
Q3. Items to retain for at least 12 years-wages books-no one has a wages book but more 
importantly there is no justification anywhere of any expenses or overtime claimed by the clerks. 
A During our meeting in May, we identified that the management and supervision of our clerks had 
been poor. Since May this year, I have line managed both of them. I authorise their salaries each 
month and I also regularly scrutinise any expenses as well as their working hours. The justification 
and evidence is published to colleagues every month in the Finance update. We are exempt under 
the Transparency Act from publishing this data set. Since this information is in the minutes, this 
information is retained for an indefinite period. 
Q4. Items to retain for at least 6 years-applications to hire-letting diaries and copies of bills to 
hirers-this does not happen and there are no records of this actively kept by the council. 
A Under I.C.O guidance, all information held does not have to be on a website ( and obviously the 
Transparency Act also applies) The openness of Local Government Bodies Regulations Part 3/5/8 
states clearly on Page 25 that decisions that do not need to be recorded might include routine 
administrational decisions such as : the purchase of office supplies or repairs and decisions to book 
rooms or sports grounds and decisions to approve works undertaken by a contractor. That said, with 
our work undertaken by a contractor, some of that information may be on our website in future. 
Q5. Items to retain for at least 5 years-scale of fees and charges-this does not happen- there is no 
transparency or record keeping available for public scrutiny. 

A. The only item which is covered by this section is the hourly rate for hire of the Pavilion. This 
is £14 ph plus VAT. This information is retained under our Financial Controls Policy (which 



will soon be published). There is no legislation which states how long this should be 
retained, however it is renewed regularlyby the Finance and Governance committee and 
quarterly by our Internal Auditor 

Q6. Items to be retained for at least the last audited year-time sheets- this does not happen-
neither clerks retain time sheets. 

A. Since May both clerks have maintained time sheets and colleagues are welcome to check 
them. I see these on a regular basis. These will be kept for the last audited year. 

 
I draw the conclusion that the author of this e-mail -whilst is in possession of incorrect information- 
has concerns about our financial process as well as other issues. BPC has strict financial procedures 
in place now which should reassure this member of the public. Any invoice is signed off manually by 
a councillor. Two different councillors then perform an electronic authorisation prior to this being 
paid. The Clerk and RFO are not signatories either.  
We are audited quarterly by Mr Tim Light our Internal Auditor. We are also audited externally 
annually and this year deemed to be compliant with proper practices. Aditionally all accounts are 
available for public inspection during dates set by the external auditor. This year those dates were 1st 
July 2019 to 9th August 2019. Equally we would welcome any member of the public asking about the 
Parish Council accounts. I am confident now we operate high standards and have processes in place 
to maintain this standard. 
The employees of this council now have support and supervision and maintain records according to 
statute. I would submit that no remedial action needs to be taken and reiterate that with the 
support of our auditor and my colleagues, I am proud of the work we have achieved. 
 
Cllr Debbie Brooks 
Chair of Finance & Governance 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix C 

 

Applications received 

 

a. 54952/009 

Location: Stream Cottage, Isington Road, Binsted GU34 4PR 

Proposal:  Single storey conservatory to rear of annexe. 

OBJECTION: In agreeing the original development on site various 

policies were relaxed many planning concessions given. i.e. development 

outside the Settlement Policy Plan, area of development exceeding 

limitations under H16.In conditions of approval item 7 of the original 

approval you are suggesting that no further extensions to the annexe 

should apply subject to a planning application. BPC feel that the annexe 

extension should remain as its original approval and no further 

extensions should be granted.  

b. SDNP/19/05264/HOUS 

Location: 10 Thurstons Binsted GU34 4PD 

Proposal: New garden shed/studio following demolition of existing shed 

NO OBJECTION 

c. SDNP/19/05355/HOUS 

Location: Shumac, Back Lane, Bucks Horn Oak, GULN  

Proposal: Single storey garage extension and garage conversion addition 

of dormers to front and rear (revision to that approved under 

(SDNP/19/02915/HOUS) 

OBJECTION: Overdevelopment of site. No detail of movement of access 

of vehicles on and off the property, especially with increase of bedrooms. 

Dominance of size of property in relation to neighbours. Mass of 

construction size so close to neighbours boundary.  

d. SDNP/19/05626/LDP 

Location: The Lodge, Wyck Lane, Binsted GU34 3AH 

Proposal: Lawful Development Certificate for Proposed Development- 

Single storey rear extension and construction of two porches. 

NO OBJECTION 

e. 25818/006 

Location: The Oast House, Holt Pound Lane, Farnham GU10 4JY 

Proposal: Single storey extension to front and side   

 

Planning Decisions 

      

a. 24644/001 

Location: Whitecroft, Fullers Road, Rowledge GU10 4DF 



Proposal: Replacement dwelling (proposed material samples received 

17/7/19) (existing plans received 24/6/19) (further arboricultural 

information and construction method statement received 26/7/19) 

PERMISSION 

b. SDNP/19/04243/FUL 

Location: Walnut Cottage, Main Road, BHO GU10 4LT 

Proposal: Detached dwelling to the south of Walnut Cottage (amended 

plans and description received 24/10/19 and further information 

submitted on 13/11/19   REFUSAL 

 

Other Planning 

Falcon Developments 

Further to the Clerks visit (representing Binsted Parish Council) to EHDC with Falcon Developments 

and with the Policy planners BPC confirm:  

On the proposed plans shown to Binsted Parish Council drawn up by Thrive Architects for Fullers 

Road, Rowledge (Sketch Layout -01 dated 21/8/19/ RETI190820 /SKL-01/P2) the members generally 

felt they would be “ in support of this proposal” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

Appendix D 

 

Finance & Governance Draft Precept 

19/099 Cllr Brooks (Chair Finance & Governance)  
Key Points: The Precept for next year is proposed to be an increase of 3.55%. This is mainly due to 
the Parish Council being billed for Business rates for this year going forward as well as arrears for the 
past 2 years (£2312). Rather than take this from council reserves, I would propose that we cover this 
from our precept. 
Our Clerks will reduce their hours from April next year. This is due to much of our planned 
improvement work being scheduled to finish by then. I am hopeful that maintaining good practice 
will then be less arduous. 
 
The Clerk raised the HALC fees. The amount of £519 will be due. Much discussion had been taking 
place among the local Clerks concerned about the poor level of service. We recently met with the 
newly appointed Learning & Development Training Manager and raised the issues. Following this I 
would recommend that we include the fees for the next year. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 

Chair: 

Date: 

Future meeting dates: 

Planning Committee- January 6th 2020  

Rec and Pavilion Working Party -January 14th 2020 

Full Council –Full Council January 6th 2020 

All meetings start at 7pm and are held at The Pavilion, The Rec Binsted GU34 4PB unless 

otherwise stated 

 

 

 

 

 

 

 

 

 

 

 



  

 

 

 
 


